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When it is time to show and idea
in your presentation, you can use a -

feature called SmartArt.

SmartArt helps you to display
related concepts in a way that is
colorful and meaningful to the
audience.

SmartArt is on the Insert tab.
Start witha of how you
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. 3 . Graphic organizers - examples
want o organize your information.

Is it a list of similar things? A progression of first, next, last? A
wheel of information that is cyclic? Once you have an idea of how you
want to show the information, choose the that will
support it.
When you click on your choice and it comes on the page, it will be big
and right in the middle. You can your information into the
place holder text boxes before you move and resize it. The more you
type, the smaller your font size will be. It does this automatically.
Once you have your information typed in, you may want to change the
. When you are clicked on your graphic, a special tab on
the ribbon appears called . Use these tabs
to change the colours or the design. Remember to use colours that

are easy to look at.

SmartArt s for simple details,
not paragraphs of information.
You can always type more
information on the next pags.
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