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When it is time to show and idea
in your presentation, you can use a -

feature called SmartArt.

SmartArt helps you to display
related concepts in a way that is
colorful and meaningful to the
audience.

SmartArt is on the Insert tab.
Start witha of how you

v

. 3 . Graphic organizers - examples
want o organize your information.

Is it a list of similar things? A progression of first, next, last? A
wheel of information that is cyclic? Once you have an idea of how you
want to show the information, choose the that will
support it.
When you click on your choice and it comes on the page, it will be big
and right in the middle. You can your information into the
place holder text boxes before you move and resize it. The more you
type, the smaller your font size will be. It does this automatically.
Once you have your information typed in, you may want to change the
. When you are clicked on your graphic, a special tab on
the ribbon appears called . Use these tabs
to change the colours or the design. Remember to use colours that

are easy to look at.

SmartArt s for simple details,
not paragraphs of information.
You can always type more
information on the next pags.
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Editing Spelling and Grammar
Directions: Break this paragraph down into notes and split it into 3

sections. Write your separated notes in the graphic organizer below.
Apples are a fruit. They come in many shapes and sizes. Some apples are green,
some are red, others are yellow. Apples grow on trees. You can pick them at
apple orchards, or you can buy apples at the market.

There are many different kinds of apples. Some have strange names like Fuji.
One apple is called a Granny Smith. It’s round and has green skin. Another apple
is the Pink Lady. This apple has yellow, pink and red skin. Apples can taste
different. Some are sweet and others are tart.

Apples are a great snack to eat. Apples make your bones strong and healthy.
Apples keep your heart healthy. Apple skin can even help keep your teeth clean!
They are a quick snack to grab and eat.
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If you need to write a lot of information on one page, should you
include SmartArt? Explain your thinking.
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