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Numbering Pages, Footers, Dates

If you're creating a presentation as a report on a topic, you will
probably need to add a few things that make your presentation look
prepared and professional. We can do that with humbered pages,
footers, and dates.

-

These features are all available in the same place on the Insert tab.
Click on to open the box with your choices.

Your first choice is
date and time. You

can

the way the date is
shown.

Next, choose slide
number and you can

decide where you
want it on the

—t———— ) bottom of the

S, —
slide. If you do
the date, a
footer, and the
page number they will all show up along the of the page.
The footer is a great place to put your name (the author of this
original content).
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Finally, choose whether or not you want these on page or
Jjust this one page. It is usually best fo start these after the cover
page.

Which letter shows where you should write your name?
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Directions: Cut
out the

frapezoids and
stack them into a

book. On each

level, describe
how to add the

feature andwhy
you might want
to includeit.

Jaqunp ebed

Whymightitlook strangetohavethedate,pagenumber,anda
footer with your name on it on the cover page?
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Numbering Pages, Footers, Dates

If you're creating a presentation as a report on a topic, you will
probably need to add a few things that make your presentation look
prepared and professional. We can do that with humbered pages,
footers, and dates.

-

These features are all available in the same place on the Insert tab.
Click on to open the box with your choices.

Your first choice is
date and time. You

can

the way the date is
shown.

Next, choose slide
number and you can

decide where you
want it on the

—t———— ) bottom of the

S, —
slide. If you do
the date, a
footer, and the
page number they will all show up along the of the page.
The footer is a great place to put your name (the author of this
original content).
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Finally, choose whether or not you want these on page or
Jjust this one page. It is usually best fo start these after the cover
page.

Which letter shows where you should write your name?
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