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Adding and Changing Word Art

When adding a title or special information
to a page and you want it to stand out, you
can use Word Art. There are many options

-

for using word art so you can make it silly

or serious.

To add word art to your page, click on the

Insert ribbon. Click on the icon for

and choose a type. You can change the

and later. When you click on your choice, a text box will

show up on the page. Type the words you want in the box. Changing

the colour and size is just like changing the regular font. H

what you want fo change and select the colour and size for the

changes. We can be more creative with word art because we can add
, , and more. To access

these special features, click Effects. To see what each

effect does, click through them to explore. You can always

(the blue arrow that looks like it is taking you back in time up in the

top left corner) if you don't like the way it looks.

If you need to move the word art, it works the same way as moving a

picture or table. Grab the handles or use the 4- arrow pointer to

move the whole thing.

m Only uss Word Art for things

@ you want fo stand out from the
rest, otherwise your page will
look. crazy.
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